(On company letterhead)
To, 
M/s. Merchant Shipping Services Pvt Ltd

Address: 

As agents for M/S. SHANGHAI JINJIANG SHIPPING (GROUP) CO LTD 
Kind Attn:  Import IGM Dept. 
Dear Sir, 

Re: Request to file the manifest for the shipment arriving on Vessel/Voy:                             
       MB/L: ___________ Dated: __________ 
With reference to the above shipment, we request you to kindly file the manifest in customs as per our House Bill of Lading, details as per below:
	Sr No. 
	HB/L No.
	Date
	Consignee name 
	No of Package
	Type of Package
	Gross weight

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 


We request you to issue Delivery Order against duly endorsed copy of HB/L & MB/L (in Original/ copy incase if surrendered at POL) along with our no objection letter submitted to you. All charges related to this shipment which are due to you will be paid by us at the time of collecting the individual Delivery Orders.

We hereby indemnify you and your principal harmless and keep you absolved of all claims and Customs penalty if any, and undertake to pay all such costs/expenses which you will incur for filing of IGM as per HB/L. 

Thanking you.

Yours truly,

For ________________
Authorized signatory
(Name:___________)

Place:

Date:

